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APPOINTMENTLETTER

DearMr. / Ms. MOHAMMAD MUBEENA,

With reference to your application and the subsequent interview we had with you, we are
pleased to offer you employment in our organization as a Business Development Associate.

Your Total Cost to Company (TCTC) per month, including all other benefits, will be INR Rs. 3
LPA + Incentives. As discussed, your joining date will be on 01-09-2021, and you shall report
to our Office at 11:00 AM. Further, you will receive a detailed appointment letter upon joining,
which will include all terms and conditions of your employment with NNIIT.

Yourreportingdateis1stSeptember 2021 at 11:00 AM.

o  Whilereportingdutykindlybringtheoriginaldocumentsforverificationalongwithoneself-
attestedphotocopiesofthefollowingdocuments—
o |DProof-AadharCard

o PANCard
o EducationalCertificate&Marksheets10th, 12th,Degree/Diploma,PG(Whicheveravailabletilldat

e)
o Fourpassportsizephotographs

o Lastthreemonths’ salaryslipsandbankstatement(lfapplicable)

o Relievingletterandresignationacceptancefromyourlastemployer(lfapplicable).Experiencecer
tificatesofyourpreviousemployments(Ifapplicable)

o TworeferenceswithcontactTel.No/MobileNo.
o DrivingLicenseandRCofthevehicle
o AbriefnotestatingthepurposeofyourassociationwithNNIITwithnecessarycommitments.

o YourLaptop
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Policies

Basel.ocation:YourbaselocationshallbeHyderabad.However,duringyouremploymentwiththeCompany
, you may be posted/transferred to any of the offices / projects / divisions / departments
funits/clientsoftheCompanyatanyotherlocationinindiaorabroadonthetermsandconditionsasapplicablefo
ryou.

Salary&Taxes:Youwillbepaidconsolidatedsalaryasmentionedinyourappointmentletter..Asapolicy,
GSNA Education Private Limited would earmark 10% of its profits as bonus to all itsconfirmed
employees. Payments will be made directly to your bank account pursuant to our
directpayrolldepositplan.

However, thestructureofyourcompensationplanmaybealtered/changedfromtimetotimeinlinewiththecom
pany'spolicies,practicesandchangeinthetaxlawsandrules.
Yourcompensationpackageisuniguetoyouandyouareexpectedtomaintaintheconfidentialityofthe same
at all times during your employment and thereafter. Any discussion or disclosure of
yourcompensation with anybody other than your Business Head or HR will be considered a breach
ofagreementbyyou.

Incrementsandpromotions:YourincrementsandfutureprospectsintheCompanyshallentirelydepend
on your efficiency, hard work, regular attendance, punctuality, sincerity, good
conduct,Company'sperformanceandsuchotherrelevantfactorsasjudgedbythemanagement.
Employee'sperformanceisreviewedperiodicallydependinguponvariousfactorsincludingindustrytrend,
company's performance, market situation and other related factors. Any action arising out
ofthisreviewissolelyatthediscretionoftheManagement.

Retirement: As per the policy of the company you will be compulsorily retired from service
onattaining the age of 60 years & will be eligible for retirement benefits as per policy of the
company.WorkingHours:Youwillbegovernedbythenormalworkinghoursasapplicabletoyourroleinthec
ompany. You may be required to work in shifts and/or in extended working hours, as permitted
bylaw, if required as per business needs. This is subjected to change from time to time as
permanagementdiscretion.

~ Medical Fitness: Your employment is subject to you being declared medically fit by the

certifiedmedicalpractitioner. Themanagementhastherighttogetyoumedicallyexaminedbyanycertifiedme
dical practitioner during the period of your service. In case you are found medically unfit
tocontinuewiththejob,youwillloseyourlienonthejob.
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Termination/Separation:YouremploymentwiththeCompanycanbeceasedeitherbythecompanyorbyy
ouasperbelow:

Notice Period: The notice period is going to be 45 days written notice during the Probation
Period.For a confirmed Employee/Trainee/Intern. If the employee has to leave the organisation
withoutnotice period, the candidate should make a payment of 50,000 INR towards GSNA Education
Pvt Ltdasacompensation.

In case you leave the company without giving notice or completing the notice period, the
companyshallhavetherighttorecoversalaryinlieuofnoticeperiodfromtheamountduetoyouorotherwiseand

treatyouasabsconding.

Your services are liable to be terminated forthwith without any notice or salary or any
compensationinlieuthereofifyoubreachanyofthetermsandconditionsofyouremploymentortheconfidenti
ality& non-compete agreement, service agreement or any other agreement as signed by you during
thecourseofemployment.

On termination of your employment for any reasons, you or your legal heirs, as the case may
be,shall comply with the Company's termination procedure, sign all related documents and return
allCompany'sproperties.Thecompanyreservestherighttokeepyoursettiement/separationonholdandtrea
tyouasabscondingincaseyoudonotpayforthesaidnoticepayment.

Employment Verification: It is understood that this employment is being offered to you on thebasis
of the particulars submitted by you with the Company at the time of recruitment &

selectionprocess. Thecompanyreservestherighttodoemploymentverification, backgroundverificationan
dsuch other standard checks to verify the credentials as submitted by you. However, if at any time
itshould emerge that the particulars furnished by you are false/incorrect or if any material or
relevantinformation has been suppressed or concealed this appointment will be considered
ineffective andirregular and would be liable to be terminated by the management forthwith without
notice. This willbe without prejudice to the right of the management to take disciplinary and legal
action against youforthesame.

Employment Law and Norms: This appointment letter shall be governed and construed
inaccordancewiththelawsofIndia.ltisagreedthatanydisputeofwhat'severnaturebetweenyouand
management will be subject to exclusive jurisdiction of courts of Hyderabad whether they
becivilcourts,laborcourts,industrialtribunalsoranyothercourtsorauthorityofwhatsoevernature.
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Agreement : You may be required to sign necessary agreements including but not limited
toconfidentiality, non-compete, service agreement, if applicable etc. with the Company or with
clientsofthecompanywhenyouworkforthemandasandwhenrequiredandcompletevariousformalitiesas
per the agreements signed at the time of joining and during the tenure with the company in orderto
secure the interests of the Company or its clients and also to ensure your performance
andadherencetoallterms,conditions, rulesandregulationsoftheCompany.

RulesandRegulations:

Your appointment will be governed by the policies, rules, regulations and procedures of
GSNAPrivate Ltd. as applicable to you and the changes therein from time to time and you will be
expectedtoabidebythesame.Duringdeputation/transfertoanyclient'splace/oranyofthegroupcompanies
of GSNA Private Ltd. or client you shall abide by the policy and the terms and conditions
asapplicablethereof.Maintainabsoluteintegrityanddevotiontodutyandconductyourselfinamannercondu
cive to the best interest, credit and prestige of the company, Any violation of these norms ofbehavior
shall constitute misconduct for which the company shall be entitled to take
disciplinaryactionagainst,youpertheDisciplinaryRulesandapplicablelawsinthisregard.

Themanagementfromtimetotimewillassignyourdutiestoyou.Inviewofyourpositionandoffice,you must
effectively, diligently and to the best of ability perform all responsibilities and ensureresullts.

You shall not enter into any commitment or dealings on behalf of the Company for which you
havenoexpressauthoritynorshallyoualterorbeapartytoanyalterationtoanyprincipleorpolicyoftheCompa
ny or exceed the authority or discretion vested in you without the previous sanction of
theCompanyorthoseinauthorityoveryou.

While in the service of the company, you shall be governed by the terms of service conditions,
codeof ethics/conduct, service manual and administrative orders of the Company which are
existing,and/ortobeintroducedandenforcedfromtimetotime. Timelycomplianceofallapplicablestatutes,r
ules, regulations, procedures of central/State Governments, Semi-
Government,autonomous/appropriate authorities/bodies & institutions that may be required by your
position atanygivenpointoftimesolelylieswithyou.

You shall be responsible for the safekeeping and return, in good condition and order, of all
theproperties of the Company, which may be in your custody, care or charge. For the loss of
anypropertyofthecompanyinyourpossession,theCompanyshallhavetherighttoassessonitsownbasis
and recover the damages of all such materials from you and to take such other action as itdeems
proper in the event of your failure to account for such material or property to its satisfaction.You
shall throughout the period of employment with us, give and devote whole of your time andattention
exclusively to your duties to the company and you shall not, without prior consent of thecompany,
engage yourself, directly or indirectly, in any trade, business, occupation, employment orservice.
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NonCompeteAgreement:Exceptsonbehalfof GSNAEducationPrivateLimited;youcan'twork/render
services to the clients of the company or clients of company's clients as
anindividual/employee/contractor/through any other company/through an entity where you
havesubstantial interest for commercial consideration or otherwise during your employment
withTECHNOLABS&foraperiodofémonthsfromthedateofleavingtheservicesofthecompany.

Confidentiality: Youshallneitherdivulgenordisclosetoanyauthorizedpersonduringtheperiodofyour
service or even afterwards by word of mouth or otherwise, particulars or details of theCompany's
processes, technical know-how, security arrangements, administrative and/ororganizational matters
of a confidential/secret nature, which may be your privilege to know by
virtueofyourbeingtheCompany'semployee.InformationandmaterialprovidedtoyoubytheCompanyor its
clients concerning their affairs or any discovery, invention, process or improvement made
ordiscoveredbyyoushallbekeptconfidentialasit'sthesoleandabsolutepropertyoftheCompany.

This also includes such information as is already known to the public which you shall not
release,use or disclose except with the prior written permission of the Company. Your obligation to
keepsuch information confidential shall remain even on termination or cancellation of this
employment. Thiscovenantshallendureduringyouremploymentandforaperiodofoneyearfromthecessati
onof your employment with GSNA Private Ltd.(irrespective of the circumstances of, or the reasons
for,thecessation).

Submission of Documents : The documents which you need to carry at the time of joining
&reportingdetailsaredetailedinannexurell.Pleasenotethatalldocumentsmentionedinannexurellarem
andatory&you'linotbeallowedtojoinwithoutthem.

Acceptance:Werequestyoutogothroughtheofferdocumentsandacceptthetermsé&conditionsmentioned
in the same & confirm your joining date. Hard Copy/Duplicate copy of the Offer Letterwould be
handed over to you on the date of your joining. Kindly provide the acceptance of
theduplicatecopybysigningoneverypageé&returnthesametoHR.
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Termsandconditions:

You are being offered the above position on the basis of authenticity of
theinformation, preliminarydocuments(ifany)providedbyyouofyoureducation,ex
perienceetc.
Thisofferletter(includingtheappointment,ifmade)canbewithdrawn/terminatedatany
point in time (without any legal liability on the Company), if the
informationprovidedbyyouisfoundtobeuntrue/false.
Pleasekeepallinformationconfidentialthatyouaregivenaccesstoaspartofyourjoiningor
on-boardingprocessabouttheCompanyandyourofferletter.
Donotdiscusswithotherpotentialemployers,otheremployeesoftheCompanyoranyoth
erexternalsources.

You agree, acknowledge and authorize the Company to carry out
necessaryverification,backgroundcheckonyou(whichmaybecarriedoutbyathirdpar
ty)fromyourinstitution,college, previousemployeretc.

Should the Company receive any negative feedback during such
verification,background check, the Company shall be well within its right to
withdraw/terminatethisofferletter(includingyourappointment,ifmade)withoutanylegalli
abilityontheCompany.

Weareconfidentyouwillfindthisnewopportunitybothchallengingandrewarding. Weareexcitedtohaveyo
uonboardandwishyouagreatcareerahead!

From

NNIIT
Sanjana
JoshiHR

y o
(oo 2=

ACKNOWLEDGEMENT&ACCEPTANCE

IL_Md. Mubeo ¢ry.agedabout__ 20 Occupation:PrivateEmployee,R/o

Po‘fﬁ“ f‘omn_ .doherebysolemnlyaffirmandsincerelyundertakealltheabov

epolicies.
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