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CIRCULAR

All the Final year degree students are hereby informed that, a one-day work shop
will be conducted on “The Significance of Soft Skills in Campus Interviews” on 18/12/18 by

Training and placement Cell.

PRINCIPAL

COPY TO:

All Hod’s of all Depts,
All 111 year class rooms,
File.
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Aone day work shop is conducted on “The Significance of Soft Skills in Campus Interviews”
on 18/12/18 by Training and placement Cell.

Soft Skills

How will this training help me ?

Understand soft skill techniques

You will have the tools needed to incorporate soft
skills during every customer interaction.
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Why soft skills are very important

* To handle interpersonal relations
* To take appropriate decisions
* To communicate effectively

* To have good impression and impact to gain professional
development

Communication skill as soft skill

Communication is the sending and receiving of a message. Communication can occur between
one or many different people.

* Communication skills form the Corner stone of soft
skill

« Every human being has to essentially & effectively
communicate with others

» Using the right word in the right order
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Written communication Skill

» -> Writing evaluates a person’s proficiency indications,
spelling grammar etc...

* ->Good visual presentation using graphics, colour,
balanced design layout- adds so much to written

communication.
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Team Work -

* People of either gender, different age groups, qualification, status &
skills work as a team with a common objective of accomplishing the
task

+ Effectively translating and conveying information and Being able to
accurately interpret other people's emotions by being sensitive and
Being polite

* The success of any organization largely depends on in the coordinated
efforts of its employees

* Unity in diversity - Every one has a colour of his own. Try to identify
each other’s unique ability and use it to work together

)

Interpersonal Skills

* Man is a social animal & his success in life largely
depends on his relationship & interaction with
others

+ We must respect the views & sentiments of others.
* When we want to differ their views, we must very
politely give hints to them without wondering their

feelings.

* Understands teamwork and works with others
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